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EVENT ROLE DESCRIPTIONS

Role: Event Director
ROLE DESCRIPTION
To take the lead in the organisation and decision making of the event.
sKILLS/qUALITIES REQUIRED

· Excellent organisational skills  

· Good communication skills

· IT skills

· The ability to commit to a number of hours per week depending on the type of event

Main duties

· To formulate the programme of tournaments and events

· Ensure venues and other facilities e.g. catering are booked for all tournaments and events.

· Along with the Competitions Officer ensure that matters such as insurance have been covered.
· Liaise with the Competitions Officer and Volunteer Co-ordinator to identify potential volunteers to help organise and run tournaments and events.

· To be present at the tournaments/events to ensure their smooth running on the day/weekend/week.

· Have the final say on major decisions

· Act as the contact for any appeals

· Undertake team and officials briefings if required
Commitment

Attend the AGM and other relevant meetings, on going weekly responsibility and be present at the event.
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