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EVENT ROLE DESCRIPTIONS

Role: MEDIA LIAISON
Responsible to: Event Director

ROLE DESCRIPTION
To act as a port of call for any media leading up to the event and on the day
sKILLS/qUALITIES REQUIRED

· Be well organised
· Good communicator

· Possess a sound knowledge of the club

· A background/understanding of promotion and marketing is desirable

· Word processing access would be advantageous

Main duties

· To help co-ordinate and raise awareness of the event
· Establish a working relationship with local media

· To promote and publicise the event positively 

· To generate media interest
· Liaise with media and TV crew pre-event and on the event day to ensure all requirements are met and the event is promoted. 
· Ensure match results are phoned through to the relevant agencies
Commitment

Attend relevant meetings, liaise with media pre event and be present at the event 
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