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CONSTITUTION TEMPLATE 
This template is intended for clubs preparing to change or formalise their legal structure (e.g. CASC, charity, company limited by guarantee). Clubs must obtain independent legal advice before adoption.
1. Name 
The Club shall be called (your club name) and based in (add town/city).
The Club is a non‑profit organisation and may apply to adopt a formal legal structure, including (but not limited to):
· Community Amateur Sports Club (CASC)
· Charity
· Company Limited by Guarantee
2. Aims 
The aim of the Club is to promote and develop participation in volleyball for public benefit, and to provide inclusive opportunities for participation, competition and personal development through sport.

The objects of the Club are:
• to promote community participation in healthy recreation by providing facilities, coaching and opportunities to play volleyball;
• to advance participation in sport for the benefit of the public;
• to ensure that all income and property of the Club is applied solely towards the promotion of these objects.


3. Affiliations 
The club shall be affiliated to Volleyball England and shall comply with its rules, regulations and policies. 
4. Membership 
Membership of the Club shall be open and not unreasonably restricted on the ground of sex, age, disability, nationality, ethnicity, sexual orientation, and religion/other beliefs. Membership is intended to support participation within the local community and is primarily open to residents of (location) or those attending educational establishments in (location). However, membership is not restricted solely on this basis, and applications from outside the area may be accepted at the discretion of the Executive Committee.
By joining, members agree to abide by this constitution, follow the clubs code of conduct and comply with the decision made by the Executive Committee. 
Membership may be suspended or terminated for the following reasons: failure to pay membership fees, breach of code of conduct or club rules. Members shall be given the right to be heard before any such decision is made. 
5. Membership fee 
Membership categories may include (but are not limited to) (add in your own membership categories): 
· Adult playing member 
· Junior member 
· Student member 
· Non‑playing / social member 
Membership fees shall be proposed by the Executive Committee and approved at the AGM.
6. Annual General Meeting (AGM) 
The AGM shall be held once a year following the end of each competitive season, and prior to the next competitive season. 
All members of the club shall receive a minimum of 28 days’ notice of the date of the AGM.  
The AGM shall: 
· Review of the financial reports 
· Elect the Executive Committee 
· Approval of membership fees 
· Consider constitutional amendments 
Additions, deletions, and alterations to the constitution shall be made only at a General Meeting and proposition of such additions; deletions and alterations shall be submitted to the Secretary 14 days prior to a General Meeting. 
The elections of the executive committee will take place annually at the General Meeting holding a position for a period of 12 months but shall be eligible for re-appointment for a maximum of 9 years. Each full adult member shall have one vote at General Meetings. Junior members may not vote but may be represented by a parent or guardian. 
Quorum for the AGM, a minimum of [e.g. 20% of voting members or 10 members], whichever is fewer is required.  
7. Emergency General Meeting (EGM) 
An EGM will be called when an emergency decision needs to be made. A minimum number for the making of decisions at an EGM will be three non-related, non-cohabiting members. Any Conflicts of interest must be declared and managed appropriately. 
At an EGM, the Chair shall normally preside. However, where the Chair is the subject of any motion, complaint, disciplinary matter, vote of confidence or removal process, or has a conflict of interest in relation to the business of the meeting, the members present shall appoint another officer or an independent person to chair the meeting for the relevant item or for the duration of the meeting. In such circumstances, the Chair shall not exercise a casting vote and shall not participate in any decision relating to the matter in which they have a conflict of interest.
8. Special General Meeting 
A special meeting shall be called within 30 days of the receipt of a written request from 10 members to the Secretary. Such a meeting only deals with the matter of which notice is given in the request. Quorum is as per AGM requirements 
9. The Executive Committee 
The Club shall be managed by an Executive Committee consisting of: 
· Chairperson 
· Secretary 
· Treasurer  
· Club Welfare Officer 
· Captain for each team  
To administer club activities and concerns. A minimum of five will constitute a quorum. All decisions require a minimum of three non-related, non-cohabiting members. The Chairperson will hold the final casting vote. 
The full committee will meet at least four times per year to administer the affairs and finances of the club.  
The Executive Committee may establish sub‑committees or working groups as required to support the effective running of the Club. The Executive Committee shall determine the purpose of each sub‑committee, its membership and the level of authority delegated to it. Subcommittees may include individuals who are not elected committee members, where their skills or experience are considered beneficial. The Chair, Secretary and Treasurer shall be members of any such sub‑committee by virtue of their roles.
Any member of the club’s Executive committee who is absent from three consecutive meetings of the committee, without previously tendering an explanation satisfactory to the officers of the Executive Committee, shall be deemed to have vacated his / her seat. 
10. Finances 
The Treasurer will be required to keep an up-to-date record of the club's finances and will be required to advise the committee of the financial position at each committee meeting. 
Any two of the three signatories of the committee members will be required at any time for withdrawals from the bank. 
Any monies or funds raised in the name of xxxxxx Volleyball Club, are intended for the xxx Volleyball Club as a whole. Borrowing funds requires Executive Committee approval. 
Donations to a specific team will be spent on that team unless otherwise stated by the donor. 
The Treasurer shall produce an income and expenditure statement and a balance sheet at the end of each financial year – i.e., 31st May. These should be presented at the AGM after being reconciled by an independent person not elected to the committee. 
11. Insurance 
Appropriate insurance will be taken to cover injury, loss, or damage to property of any member or guest whilst engaged in regulated club activities. 
12. Registration 
It will be the responsibility of the club to make sure that all players are correctly registered in all competitions. 
National competition licenses will belong to the club. 
13. Equipment 
The club shall make available any necessary equipment for completion and training and will ensure it’s in safe condition. 
14. Complaints Procedure 
It shall be the responsibility of the committee and / or coaches to resolve issues and concerns in a fair manner following the disciplinary and complaints procedure. 
Upon registration, all members will be issued with a copy of the disciplinary and complaint policy and procedure. 
15. Data, Child Protection & Safeguarding 
All personal data will be kept securely. 
The Club is committed to safeguarding and promoting the welfare of children, young people and adults at risk. The Club shall develop, implement and maintain its own safeguarding policies and procedures, using Volleyball England guidance and requirements as a minimum standard.
The Club acknowledges that All participants have the right to participate in a safe environment, feel safe and protected from harm. The Club will embrace and adhere to the guidelines stated by the Volleyball England Safeguarding Policy. 
16. Equity 
The club respects the rights, dignity and worth of every person and will treat everyone within the context of their sport, regardless of age, ability, gender, race, ethnicity, religious belief, sexuality, or social/economic status 
17. Closure 
In the event of dissolution, any remaining assets shall be transferred to another non-profit organisation with similar sporting objectives.
Where the Club has adopted a formal legal structure, dissolution shall take place in accordance with the requirements of that structure.Where CASC status applies, the model CASC dissolution clause shall be adopted in full
18. Limitation of Liability
The liability of members is limited in accordance with the Club’s legal structure at the time of operation.
 
Adopted on: ___________________ 
Chair: ___________________ 
Secretary: ___________________ 
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