
Step by Step Guide 

Creating a Team Sheet 

  

1. Login to your club admin profile here.  

2. Enter your username and password.   

  

  

  

  

  

  

  

  

  

  

3. On the home page, navigate to  

‘Team/Game Admin’  

4. Click on ‘Team Sheets’  

  

  

  

  

  

5. On the team sheet page, you will 

see a list of all your club fixtures.   

6. Identify the fixture you want to 

add players to and click on the 

team’s name.   

  

  

  

  

7. You will be able to see the team sheet details 

on this page. Before proceeding, ensure that 

the fixture is correct.    

8. To add your team’s players, click on ‘Players’.   
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9. If you have already completed a Team 

Sheet in 25-26 for this team you can 

click ‘Copy Existing Teamsheet’.  

 

 

 

 

 

 

  

  

  

10. Identify the player you want to 

add to the team.  

11. Click on       ..   

The player has now been added 

to the team. You can add 

multiple players one after the 

other on the same window.   

12. Add the players shirt number, 

place the players in numerical 

shirt numbers 

13. Click the      symbol and add 

the players position from the 

drop-down box 

  

  

  

  

  

14. Click the Save button at 

the bottom left of the 

screen to save the Team 

Sheet. 

15. Complete stages 7-14 to 

ADD your Coaches/Bench 

Personnel to your Team 

Sheet.  

 

 

 

 

 

 

 

 



 

 

16. To remove a player from the team, click on           

next to the player’s name.       

 

 

 

 

 

 

 

 

 

17. When you have completed your sheet 

you can view, print or export your Team 

Sheet. 


